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Trainer Initials:

Call for Assistance:

Contact Families:

Decide to Evacuate:

Arrange Transportation:

Complete Final Building
Check after Evacuation:
Determine End of
Emergency:

Pet Arrangements:

Method:

Persons Responsible for Emergency Response

Declare an Emergency:
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Person/Position Responsible Alternate

Contact Evacuation Site:

Media Contact:

(if needed, if time allows)

Account for All
Children and Adults:
(after emergency)

Location:

Carry Disaster Supply Kit:

Location:

Carry Children's Activity Kit:

Location:

Carry Needed Medication:

Location:

Carry Essential Document File:
attendance
sign in and sign out sheets
contact information
completed emergency cards
care plans
insurance information
emergency plan

Maintain Disaster Supply Kit:
(check regularly to replace & replenish)



Trainer Initials:

Emergency Communication

This publication was produced as a work for
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Person/Position Responsible for
Communicating Emergency Information:

Alternate Person/Position Responsible for
Communicating Emergency Information:

Items and Methods for Communicating in an
Emergency:

Location of Communication Items:

Location of Emergency Telephone Numbers:

Person/Position Responsible for Maintaining
Communication Items:

Method for Maintaining Communication Items:

Cell Phones Walkie Talkies

Evacuation Locations

Name of Location Address Phone Number Contact Person Formal Written Agreement?

Yes

No
Due Date

Name of Location Address Phone Number Contact Person Formal Written Agreement?

Yes

No
Due Date

Name of Location Address Phone Number Contact Person Formal Written Agreement?

Yes

No
Due Date

Children and adults (including non-walking children and disabled adults) will be transported to evacuation sites by:

A minimum of two (2) evacuation locations are required.



Trainer Initials:

Natural Emergency Situations

Description of natural emergency situations that occur most often in the child care site’s region:

This publication was produced as a work for
hire for the benefit of and with funds from
the Maryland State Department of Education.

Procedures for responding to natural emergency situations:

Manmade Emergency Situations

Difficult Situations with Adults

Procedures in place to deal with a parent, guardian or authorized
person or employee who is impaired or in a disgruntled state:

Procedures for responding to manmade emergency situations:

Description of manmade emergency situations that are likely to occur:



Trainer Initials:

Procedures for evacuating including methods of communicating with families:

Evacuation Procedures

This publication was produced as a work for
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Shelter in Place Procedures

Lockdown Procedures

Description of emergency situations that require evacuation:

Evacuation routes are posted and updated annually.

Procedures for sheltering in place including methods of communicating with families:

Description of emergency situations that require sheltering in place:

Description of emergency situations that require lockdown:

Procedures for entering lockdown including methods of communicating with families:



Trainer Initials:

Person/Position Responsible for Emergency
Preparedness Plan Annual Review:

Person/Position Responsible for Reviewing Emergency
Preparedness Plan with Child Care Staff and Substitutes:

Person/Position Responsible for Ensuring that
Evacuation and Shelter in Place Procedures are
Practiced with Children and Staff:

Procedures in Place to Safeguard Child, Staff and Program Records:

Training, Preparation and Review

This publication was produced as a work for
hire for the benefit of and with funds from
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Date of Review:

Person/Position Responsible for Communicating
Emergency Preparedness Plan with Families:

Staff members who have completed approved Emergency Preparedness Training:

Annual Plan Review Log

Initials:

Date:

Initials:

Date:

Initials:

Date:

Initials:

Date:

Initials:

Date:

Note: All staff must review and understand program's Emergency Preparedness Plan.



This Section for Trainer Use Only
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I have reviewed this emergency plan and have determined that the information submitted above is complete.

Trainer Name/Organization: Signature:

MSDE Approval Number: Approval Date:

Emergency and Disaster Resources

Multihazard Planning for Child Care

Child Care Prepare

Ready Kids Handling Emergencies

Maryland Emergency Management Agency

Project ACT Emergency
Preparedness Dashboard

https://training.fema.gov/is/courseoverview.aspx?code=IS-36
https://mema.maryland.gov/Pages/default.aspx
https://www.childcareaware.org/our-issues/crisis-and-disaster-resources/
https://ccrcbc.com/?page_id=4540&preview=true
https://www.ready.gov/kids
https://sesamestreetincommunities.org/topics/emergency-preparedness/
https://training.fema.gov/is/courseoverview.aspx?code=IS-36
https://www.childcareaware.org/our-issues/crisis-and-disaster-resources/
https://www.ready.gov/kids
https://sesamestreetincommunities.org/topics/emergency-preparedness/
https://mema.maryland.gov/Pages/default.aspx
https://ccrcbc.com/?page_id=4540&preview=true
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	training date: 7/12/23
	program: Little Lamb Preschool at Wye Bible Church
	license: 117525
	EMO: 410-758-0223
	hosptial: 410-827-3900
	OCC: 410-819-5801 ex107
	electric: 800-898-8045
	CPS: 410-758-8000
	gas: n/a
	HD: 410-758-0720
	water: 410-758-2574
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	ini: ars
	1: Maureen Doyle/Director
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	3: Maureen Doyle/Director
	4: Yolanda Zell/Lead Teacher 1
	5: Maureen Doyle/Director
	6: Maureen Doyle/Director
	7: Yolanda Zell/Lead Teacher 1
	8: Yolanda Zell/ Lead Teacher 1
	9: Yolanda Zell/ Lead Teacher 1
	10: Maureen Doyle/Director
	11: if needed Maureen Doyle Director
	12: Yolanda Zell Lead Teacher 1
	13: Maureen Doyle/Director
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	15: Maureen Doyle/Director
	16: Yolanda Zell/ Lead Teacher1
	17: Maureen Doyle/Director
	18: Amber Smartt Masonni/ Lead Teacher
	19: N/A
	20: 
	21: Maureen Doyle/Director
	22: Yolanda Zell/Lead Teacher 1
	23: Himama/rosters/teachers
	24: Director - Maureen Doyle
	25: Lead Teacher - Melissa Eckert
	26: Will be stored at the church for 
	27: when we relocate there.
	28: Wye Bible Church
	29: Will be stored at the church for
	30: when we relocate there.
	31: Wye Bible Church
	32: Maureen Doye/Director 
	33: Yolanda Zell/ Lead Teacher 1
	34: Office 
	35: Maureen Doyle/ Director
	36: Yolanda Zell/ Lead Teacher 1
	37: In office in cabinet marked with a blue square. They are in fire/waterproof bag. Also in disaster kit at church.
	evacphone1: Cross on property of the church. A good distance from the school.
	evac1: 
	evacphone2: Wye Bible Church
	evac2: 410-827-6650 
	Text4: Maureen Doyle
	Text17: Maureen Doyle/Director
	Text18: Yolanda Zell/ Lead Teacher
	Check Box19: Yes
	Check Box20: Off
	Text21: On person/ on desk/ 
	Text22: Land line
	Text23: 
	Text24: Director/ Maureen Doyle
	Text25: White board by door.
	Text26: Cell phones always charged/computer/Ipad always charged
	Text27: 115 Narnia Drive
Grasonville, MD
21638
	Text28: 
	Text30: 115 Narnia Drive
Grasonville, MD
21638
	Text31: Pastor Jim Rayner
	Text32: 
	Text33: 
	Text34: 
	Text35: 
	Group1: center
	Group2: no
	Group3: yes1
	Group4: Off
	Text29: 
	Text36: 7/152023
	Text37: 
	Text38: Children 3-5 will be walking with teachers in the front of the line and assistants in the back of the line to ensure all children stay in line and are accounted for.  If it is a fire drill they will walk to the cross on the property and take attendance. For an evacuation, proceed to the church, which the students are familiar with.
Two year olds will use the walking rope to stay together when walking to the cross with teachers and assistants for fire drills and evacuations to the church.  With teachers in the front looking back and assistants in the back looking forward they can keep track of the little ones holding on to the loops and have better control of where they are going.



	Text39: Snow storms, severe weather (thunder storms), wind, power outages
	Text40: Staff will decide if shelter in place or evacuation is the best course of action.
	Text41: Car accident, fire, active shooter
	Text42: Staff will decide if shelter in place or evacuation is the best course of action.
	Text43: Our parents pick up at the door, so we have the advantage of them not coming into the classroom. We
keep kids away from the door with an assistant on a regular basis so they don't run out to their parents. This keeps them safe from any disputes going on outside the classroom.
The Director should speak calmly to any the parent or employee that may have a concern or issue.  Always validate their feelings, but also state the policies of the center and the need to comply in order to move forward. If it is a custody issue pull out paperwork stating agreement. Director should call the other parent to verify. Director should call CPS if not able to contact other parent for verification of child custody. If necessary, Director should call 911 for police to diffuse any situation that has gotten out of control such as, parent being overly disruptive, drunk, or any overt behavior that she can't handle.
	Text44: ars
	Text45: Fire, flood, no water, no heat or air conditioning
	Text46: Director will make the decision to evacuate the building and sound the alarm.
Classes will evacuate to Wye Bible Church.
If fire or flood get out quickly.  If there is no water, heat, or air, students can grab coats, back packs.  Teachers can grab some needed items as well.  Director will take computer with Himama app and Fireproof bag with emergency numbers etc...
Our disaster supply and children's activity bag are already at the church.
We will be walking to the church.  The two year olds will use walking rope with teacher and assistant and  all other classes walk with teacher and assistant. 
Director will contact families through Himama app and emergency cards for pick up. (pick up when it is safe)
	Check Box47: Yes
	Text48: Winter storm, tornado, earthquake
	Text49: Director will make the decision to shelter in place.  Director will communicate with teachers and assistants through cell phones or verbally face to face. 
If a tornado is expected and there is enough time, Director will have center evacuate to the church where there are interior hallways with no windows. If there is no time, Director will have teachers pull blinds down, get children calmly into interior room and have teachers bring their Emergency Bag with parents phone numbers and children's activities. If the tornado is imminent, children will go into large bathrooms (no windows) with their teacher and assitant. Communication with parents will take place by Director as soon as emergency is over and when it is safe. 
Children will be kept safe and calm by teachers reading stories, playing soft music, having stuffies available, games etc..especially if it is a winter storm and we are just waiting for parents to pick up
Each room has snacks, water, comfy spaces available at all times.   
	Text50: Active shooter, someone loose in the area
	Text51: Director will make decision to lockdown. 
Director will notify staff of situation verbally or group text. Director may use a color code. Teachers and Director will pull all shades and doors should already be locked, but should be double checked. We have a sherriff that checks on our school when there are situations like this. 
Children should be away from doors and windows and all children should remain indoors. If the situation escalates, and the intruder is near our school, teachers and director would baracade doors while assistants keep children calm.  Students will need to go into large bathrooms. Teachers can take their Emergency Bag with glow sticks. Director will communicate with families through Himama or telephone as soon as the situation is safe.  
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